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	Profile
	A Self-Starter seeking to secure a position in the medical field where I can utilize my knowledge, clinical skill and administrative work through patient care.


	
	
	
	

	Key Skills
	— Phlebotomy Technique
— Medical Terminology
— Anatomy and Physiology
— Patient Education
	— Data Entry
— Records Maintenance
— Urinalysis
 
	— Injection Administration
— Instrument Sterilization
— Blood Cholesterol Testing
— Vital Sign - EKG


	
Experience
	
American Red Cross, Northern NJ
Red Cross Volunteer, July 2014 - Present

· Attended community events to promote Red Cross Services
· Assisted in community outreach programs
· Hosted blood drive for donations
Nursing Home, West Orange Township, NJ                                          
Nursing Assistant, September 2013 – October 2013
· Provided routine care to residents according to care-plan, such as personal grooming and hygiene
· Assisted residents with daily living activities, including helping with meals
· Provided nursing related services to residents, administered medication under the direction of a nurse
· Performed light housekeeping tasks
Business & Tax Solutions, Newark, NJ                                        
Office Assistant, January 2009 - August 2013
· Assisted clients as they entered the office and via phone
· Performed filing and data management tasks, drafted & edited office memos 
· Purchased & managed office supplies
· Organized & maintained the files system, time & attendance records for staff
· Performed other administrative office duties.


	
	Health & Beauty Store, New York, NY
Sale Associate, April 2011 - August 2013


· Greeted customers & assisted with purchases
· Coordinated inventory control & stocked merchandise
· Coordinated & planned all product displays
· Processed customer transactions & maintained cash drawer
· Provided assistance when necessary
Restaurant, New York, NY
Hostess, July 2008 – September 2009
· Responsible for coordinating servers in the restaurant
· Received & recorded dining reservations of guests
· Assigned guests to tables suitable for their needs

· Communicated with guests regarding orders, comments & complaints


	Education & Credentials
	Community College — New York, NY
Health Information Technology — Degree Expected: 2018
Healthcare Training Institute – Union, NJ
Patient Assistant Technician


	Certifications 
& Clearances:
	Certified Phlebotomy Technician (License# Q5K7Z3WH) 

Certified Nursing Assistant (License# NA200014098)

Certified in First Aid/CPR 


